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ROOM BOOKING FORM
Room Booking Form (downloadable version) – cannot be completed and submitted online

Please return the completed form, 
By email: 
info@onustraining.co.uk





By post: 
Onus Administrator 








The Naomi Centre








2 Cullybackey Road








Ballymena 








BT43 5DF





By fax:

02825 653304

Title of meeting: …………………………………………………………….....................................................
Name of person making the booking: ……………………………………………………..............................
Organisation: …………………………………………………………………………………............................
Billing Address:

………………………………………………………………………………………………….............................
………………………………………………………………………………………………….............................
………………………………………………………………………………………………….............................
Postcode: ………………………Email Address: ……………………………………………………………….
Contact telephone number: ……………………………………………………………………………………..
Room Details (Please circle as appropriate)

	ROOM LAYOUT
	Boardroom
	Theatre Style 
	
	

	EQUIPMENT LAYOUT
	Flipchart / Pens
	Data Projector
	37inchTelevision & DVD Player 
	Laptop 


Date required: ………………………………………………………………………………...

Time required to: ……………………………….From: ……………………………………..

Catering Requirements (tick as appropriate)
	
	
	Time Required
	No. of people

	ON ARRIVAL
	Tea / coffee 
	
	

	MID MORNING 
	Tea / coffee & biscuits
	
	

	MID AFTERNOON
	Tea / coffee & biscuits
	
	


Agree and confirm: 

I agree and confirm the above booking details

Signed: …………………………………………………………Date: ………………………………………
